
S  ENIOR   E  DUCATIONAL   M  ATERIALS   A  IDE  
(BOCES)

D  ISTINGUISHING   F  EATURES OF THE   C  LASS  : This work involves the maintenance
and upkeep of educational kits used by school districts within the jurisdiction of the local
Board of Cooperative Educational Services.  Responsibilities include the care and upkeep
of live plants and small animals, as well as the efficient conduct and organization of the
supply  room.   Work  is  performed  under  general  supervision.   Supervision  may  be
exercised over subordinate employees.  A Senior Educational Materials Aide does related
work as required.

T  YPICAL   W  ORK   A  CTIVITIES  :

 Prepares educational materials kits for distribution to various schools;
 Inventories, cleans, and replenishes kits with new supplies;
 Maintains sufficient inventories of supplies and materials needed for educational kits;
 Cares and attends to live materials used in kits by feeding, watering, and cleaning

according to schedules;
 Establishes  feeding  and  watering  schedules  for  plants  and  animals  used  in  the

educational kits;
 Maintains stock room in neat, clean, and orderly fashion;
 May load and unload kits.

F  ULL   P  ERFORMANCE    K  NOWLEDGES,    S  KILLS,    A  BILITIES, AND    P  ERSONAL  
C  HARACTERISTICS  : Good knowledge of the principles and practices involved in the
care and feeding of plants and small animals; good organizational skills; ability to count;
ability  to  plan  and  supervise  the  work  of  others;  ability  to  follow  oral  and  written
instructions; physical condition commensurate with the demands of the position.

M  INIMUM   Q  UALIFICATIONS  : Graduation from high school or possession of a high
school equivalency diploma and one year of experience dealing with the care and feeding
of animals or plants.
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